
 
 
 

How To Create A Plan – And Why It’s Important 
One Step at a Time 

 

So, you’re ready to tackle that mountain. Congratulations!! I know it seems 

daunting. If it was easy, you would have done it by now. But you can get through it 

one step at a time. Your first step is to create a plan. Some prefer the term mind 

mapping.  

I know some people feel confined with a plan or think creating a plan is a waste 

of time. Let me make the argument that a plan is just a starting point. It doesn’t mean 

you will never veer from it. It provides some order for you to begin. As you get going, 

you will have opportunities to make choices whether to veer from the plan or continue.  

There is a lot of power knowing you have choices if you have the bandwidth and 

want choice. There’s equally a lot of freedom knowing you don’t have to make choices 

along the way if you have a plan. You can thank your past self for the plan your 

current self is using – no thinking required.  

Start small. Do not start with the finished product. Meaning, if your mountain 

is organizing all your pictures, do not start with researching the best online 

scrapbooking options or sourcing where to find the perfect color containers. Sorry, but 

that’s going around the mountain. Do you see how it’s creating more obstacles for you 

– creating more work when you’re just trying to get your momentum to take those first 

steps. 

Nope. Sorry. The first step is almost never exciting but it’s the beginning of the 

momentum. The first step is always a plan – of some kind. It doesn’t have to be 

elaborate or detailed. Modify your plan to the size/type of project. 

Here’s a high-level outline. 

1. Identify Goal 

 

2. Brain dump on paper (or online tool of your choice) all the tasks or ideas 

around the goal. Brief aside…if you don’t already use an online tool, this is not 

the time to learn one – that’s going around the mountain. A separate ‘goal’ or 

‘project’ is, itself, learning a new online tool. OK, back to our regular 

programming.  

 

A brain dump is a fabulous tool. It captures all those bits that are rattling 

around in your mind taking up valuable resources. It’s free flowing and there is 

no right or wrong. It is not orderly. The only rule is there are no rules. If it 

comes to mind, it gets captured.  

 



 
 
 

3. Sort your brain dump into categories by grouping similar items (tasks) together. 

 

4. Prioritize categories. Does one category need to be completed before another can 

begin? 

 

5. Sort the tasks within the categories. Again, does one task need to be completed 

before another can begin? You may find as you go that you forgot a task. That’s 

ok, just slot it in accordingly. 

 

None of this needs to be pretty or perfect. It also doesn’t have to take a lot of time. 

It could be as little as five minutes or as much as an hour depending on the project. It 

may be scribbled on the back of an envelope. That’s not what’s important. What’s 

important is that it’s a starting point. And remember, each task is small. The category 

may be large, but the task is small. One final tip. When even those tasks seem 

daunting, set a timer for 15 minutes. You can do anything for 15 minutes. At the end 

of that time, you can decide if you want to do another 15 or if you need a break. 

 

Now you’re ready to tackle that mountain. Go ahead, take the first step. If you get 

stuck along the way, you have a plan. Let me know how it goes for you. I’d love to hear 

about your accomplishments or where you get stuck. Reach out to me here to share. 

https://www.acleanslate4u.com/let-s-chat

